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THE  CALENDAR  FOR   1932-1933 

First  Semester: 

Registration   period    September     1-27 

Examinations  (conditions  and  advanced  standing) September  19-23 

Opening  of  the  college  year September  28 

Classes  begin  September  29 

Mid-term  examinations  November  16-23 

Thanksgiving  Recess  (classes  omitted) November  24-25 

Christmas   Recess   December  24 — January  2 

Classes   resume   January    3 

Registration  for  second  semester  begins January  16 

Semester  ends — last  class  session January  30 

Mid-year  examinations  January  31 — February  6 

Second  Semester: 

Begins  February     7 

Washington's   Birthday    (classes  omitted) February  22 

Mid-term  examinations  April     3-7 

Easter  Recess    (classes  omitted) April  13-14 

Memorial   Day    (classes  omitted) May  30 

Second  semester  ends — last  class  session June    2 

Final  examination  period  June    5-9 

Commencement    June  23 


ADMINISTRATIVE  OFFICES 
52  Howe  Street,  Telephone  8-3161 

Hours 
Daily  Saturday 

:30  A.  M.  to  5  :00  P.  M.  8 :30  A.  M.  to  12:00  Noon 

Evening  Hours  between  June  7  and  October  1  by  appointment 

COLLEGE  OFFICE 
Winchester  Hall,  15  Prospect  Street,  3-6600— Ext.  225 

Hours 

7 :00  P.  M.  to  10 :00  P.  M.  Monday  to  Friday  inclusive 
October  1  to  June  7 


INTERVIEWS 

Intelligent  planning  of  a  program  of  education  is  one  of  the  most  difficult 
life  problems.  This  catalog  aims  to  give  helpful  information  for  this  purpose. 
We  are  prepared  to  help  you  map  out  a  curriculum  for  your  particular  need. 
We  should  be  glad  to  have  you  make  an  appointment  without  any  obligation. 
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S.B.,  Dartmouth 
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HENRY  W.  CORNELL 

New  Haven  College  lost  a  good  friend  and  instructor  of  two  years  service 
in  the  recent  death  of  Henry  W.  Cornell,  an  editor  of  the  New  Haven  Register. 
Mr.  Cornell  had  attended  Cornell  and  Columbia  Universities  and  held  numer- 
ous positions  of  influence  in  the  newspaper  world.  His  personality  contributed 
much  to  the  course  in  Journalism  which  he  taught  for  New  Haven  College. 


Living  and  learning  go  on  together.  Fortunate,  indeed,  is  the 
man  who  has  made  it  a  purpose  of  his  life  to  continue  studying 
as  long  as  the  opportunity  permits.  Evening  college  study 
makes  it  possible  to  acquire  knowledge  in  the  fields  in  which 
the  daily  life  of  the  individual  is  spent  and  makes  the  mind 
more  receptive  to  nezv  ideas. 


NEW  HAVEN  COLLEGE 

Subsequent  to  the  successful  termination  of  the  World  War  the 
nation  evidenced  an  unprecedented  interest  in  and  demand  for  edu- 
cational courses.  In  the  city  of  New  Haven  the  need  was  called  to 
the  attention  of  the  officials  of  the  Young  Men's  Christian  Associa- 
tion and  at  once  vocational  courses  were  organized  by  the  education- 
al department.  It  was  soon  evident  that  this  desire  for  adult  educa- 
tion was  by  no  means  a  passing  whim  or  fancy.  After  the  problem  had 
been  given  serious  consideration  the  educational  program  was  or- 
ganized in  1920  as  the  New  Haven  Division  of  Northeastern  Uni- 
versity and  continued  as  such  for  six  years.  In  1926  the  officials  of 
the  New  Haven  Young  Men's  Christian  Association  were  granted 
permission  by  the  state  to  incorporate  the  institution  as  New  Haven 
College.  During  the  twelve  years  of  its  growth  the  college  has  de- 
veloped three  departments — the  Engineering  Department,  the  De- 
partment of  Accounting  and  Business  Administration  and  the  Prac- 
tical Arts  Department.  The  New  Haven  Preparatory  School  is  also 
under  the  general  administration  of  the  college. 


Cooperation  of  Yale  University 

The  steady  expansion  of  the  college  is  due  to  several  factors, 
chief  of  which  are  the  merits  of  the  program  offered  and  the  gener- 
ous co-operation  of  Yale  University.  All  classes  are  held  in  various 
buildings  of  the  Sheffield  Scientific  School.  Laboratories,  recitation 
and  study  rooms  are  made  available  for  the  use  of  New  Haven  Col- 
lege students  in  the  Sterling  Chemistry  Laboratory,  Dunham  Lab- 
oratory of  Electrical  Engineering,  Hammond  Metallurgical  Labora- 
tory, Engineering  Mechanics  Hall,  Winchester  Hall  and  Leet  Oliver 
Hall. 
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In  addition  to  providing  excellent  class  room  facilities,  the  Uni- 
versity also  co-operates  with  the  college  by  making  available  a 
splendid  group  of  experts  in  the  field  of  engineering  and  business. 
The  faculty  of  New  Haven  College  is  composed  of  men  selected  in 
part  from  the  faculty  of  Yale  University  and  in  part  from  the  in- 
dustrial, commercial  and  educational  life  of  New  Haven.  The  college 
has  also  benefited  by  the  valuable  counsel  and  suggestions  of  the 
officials  of  the  Sheffield  Scientific  School  who  have  taken  a  sympa- 
thetic interest  in  the  program  and  work  of  New  Haven  College. 

New  Haven  College  maintains  an  office  in  Room  114,  Win- 
chester Hall.  During  the  college  year  the  officers  of  the  college  can 
be  interviewed  there  from  6:45  p.m.  until  10  p.m.  on  the  nights 
when  the  college  is  in  session,  thus  affording  ample  opportunity  for 
students  to  consult  with  them  concerning  any  problems  that  may 
arise. 


Programs  Offered 

The  programs  of  study  offered  by  New  Haven  College  in  its 
three  departments  have  been  designed  to  meet  the  varying  needs  of 
men  and  women  In  business  and  industry.  Methods  of  instruction 
are  used  which  tend  to  develop  practical  efficiency  and  executive 
ability. 

The  Department  of  Accounting  and  Business  Administration 
offers  courses  that  are  of  interest  both  to  the  high  school  graduate 
who  Is  planning  to  enter  the  business  field  and  to  men  and  women 
already  in  business  who  feel  the  need  for  bringing  their  methods 
up-to-date. 

The  Engineering  Department  offers  technical  courses  designed 
to  give  an  adequate  background  in  theoretical  work.  It  also  supplies 
a  variety  of  practice  and  experimentation  in  the  operating  and  test- 
ing of  machinery  and  apparatus  for  manufacturing,  building,  power 
and  transportation  purposes.  Through  this  instruction,  correlated 
with  class  work,  the  student  obtains  an  appreciation  of  the  possi- 
bilities and  limitations  which  determine  efficient  design,  production 
and  management  in  industry. 


PRn<;RA^rs  of  Study 


The  Practical  Arts  Department  has  developed  as  the  result  of  a 
demand  for  courses  in  the  field  of  applied  arts.  As  in  the  case  of  the 
two  other  departments,  this  department  aims  to  supplement  practical 
work  with  a  sufficient  amount  of  theory. 

Upon  consultation  with  the  Head  of  the  Department,  students 
may  be  permitted  to  choose  a  limited  number  of  their  elective  courses 
from  fields  outside  of  the  one  in  which  they  are  specializing. 


Four-Year  Programs  of  Study 

Two  distinctive  programs  of  study  leading  to  the  degree  of 
Associate  in  Business  Administration  (A.B.A.)  are  offered  by  the  De- 
partment of  Accounting  and  Business  Administration  in: 

Accounting 

Business  Administration 

In  the  Engineering  Department  regular  four-year  courses  of 
study,  leading  to  the  title  of  Associate  in  Technology  (A.T.)  are 
offered  in: 

Mechanical  Engineering 

Electrical  Engineering 

Building  Construction  Engineering 

The  time  required  to  cover  the  subjects  listed  in  these  four-year 
programs  may  be  shortened  by  (1)  carrying  additional  hours,  (2) 
attending  summer  school  classes  at  an  approved  college  offering  simi- 
lar courses,  (3)  establishing  advanced  standing  as  a  result  of  having 
completed  approved  courses  in  other  institutions. 


Two-Year  Programs  of  Study 

For  the  benefit  of  students  who  find  it  impossible  to  consider 
a  four-year  program,  two-year  curricula  have  been  set  up  in  the 
fields  of  Sales  Management,  Building  Construction,  Drafting,  and 
Interior  Decoration.  If  the  student  finds  that  he  is  in  a  position  to 
complete  the  four-year  program  of  study,  he  will  be  given  credit  in 
the  respective  department  for  the  courses  which  he  has  taken. 
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Unit  Courses 

There  are  many  cases  where  the  pursuit  of  a  single  course  of 
study  may  be  of  considerable  value.  Accordingly,  provision  has  been 
made  whereby  a  student,  if  qualified,  may  enroll  in  unit  courses. 

A  Unit  Certificate  will  be  issued  to  those  who  desire  it  as  a 
recognition  of  the  satisfactory  completion  of  a  unit  course. 

The  college  reserves  the  right  to  withdraw  a  course  when  it 
appears  that  the  enrollment  is  insufficient  to  warrant  its  continuance. 


Admission 

The  college  is  co-educational  and  open  to  qualified  students  re- 
gardless of  color,  race  or  creed.  Candidates  seeking  admission  as 
regular  students  eligible  for  a  degree  must  be  graduates  of  a  high 
school  or  preparatory  school.  Students  desiring  to  take  courses  in 
engineering  must  present  evidence  of  a  mastery  of  high  school  mathe- 
matics. A  limited  number  of  students  who  have  not  completed  all 
their  high  school  work  but  have  taken  sufficient  courses  or  have  had 
practical  experience  in  the  field  of  their  special  interest  may  be  ad- 
mitted as  special  students.  Unit  courses  may  be  taken  by  students 
who  are  not  high  school  graduates. 

Credit  for  advanced  standing  may  be  given  for  work  completed 
in  other  approved  colleges  and  universities,  if  such  work  is  similar 
in  content  and  character  to  corresponding  courses  in  New  Haven 
College.  At  least  one  full  year's  work  must  be  completed  in  the 
college  to  graduate,  irrespective  of  the  amount  of  credit  earned  in 
other  institutions. 

Each  student  must  be  interviewed  before  he  may  be  admitted. 
Application  blanks  for  admission  may  be  secured  from  the  college 
office.  Students  should  file  their  application  for  admission  as  early 
as  possible.  A  matriculation  fee  of  $5  is  required  of  all  students. 
This  fee  is  payable  but  once  and  covers  all  subsequent  registrations. 
In  the  case  of  students  who  are  entering  a  single  course,  the  fee  is 
applied  toward  the  tuition. 


FEES 
For  Tuition 

The  schedule  of  tuition  fees  for  a  single  semester  is  as  follows: 

One  Semester 

If  paid  in  If  paid  in 

advance  installments 

Three  subjects  (regular  curriculum)   $53.00  $55.00 

Two  subjects  40.00  42.00 

One  subject   20.00  21.00 

Four  subjects    (by  special  arrangement) 70.00  73.00 

Laboratory  Fees  are  extra. 

If  students  pursuing  more  than  one  course  pay  their  tuition  for 
the  year  in  advance,  a  slightly  lower  rate  is  allowed. 

When  the  installment  plan  is  to  be  used,  the  first  installment 
should  be  paid  on  or  before  the  date  of  the  meeting  of  the  first  class. 

Each  installment  pays  for  one-eighth  of  the  total  tuition  fee,  and 
not  for  any  specific  month. 

In  the  event  of  withdrawal  from  college  because  of  illness,  a 
change  in  working  hours  necessitating  evening  employment,  or  re- 
moval from  the  community,  tuition  will  be  refunded  to  those  paying 
in  advance,  after  charging  for  the  time  they  have  been  in  attendance. 
No  fraction  of  a  payment  period  will  be  considered  in  making  tuition 
refunds. 

All  students  whose  applications  have  been  accepted  will  be  con- 
sidered members  of  the  College  and  liable  for  tuition,  until  they  have 
notified  the  office  in  writing,  or  in  person,  of  their  intention  to  with- 
draw. 


Special  Fees 

A  fee  of  $10.00  is  charged  for  conferring  a  degree  or  title. 

A  fee  of  $3.00  is  charged  for  the  issuance  of  a  two-year  Certifi- 
cate of  Proficiency. 

A  fee  of  $1.00  is  charged  for  each  special  or  make-up  examina- 
tion. 


Student  Fee 

The  Student  Councils  of  the  Engineering  Department  and  the 
Department  of  Accounting  and  Business  Administration  authorize 
each  year  the  collection  of  a  nominal  fee  from  each  student  in  order 
to  maintain  the  "News"  and  to  provide  funds  for  the  operation  of 
scheduled  student  activities. 
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Scholarships 

There  are   at  present  eight  scholarships,   each   valued   at  fifty 
dollars  a  year,  offered  by  Clubs  of  New  Haven  as  follows: 

One  Civitan  Club  Scholarship. 

Four  Kiwanis  Club  Scholarships. 

Three  Foremen's  Club  Scholarships. 

These  scholarships  are  awarded  to  students  who  apply  and  pre- 
sent qualifications  satisfactory  to  the  Club  and  the  College. 


Board  of  Governors  Scholarships 

The  Board  of  Governors  of  New  Haven  College  offers  four 
competitive  scholarships  of  varying  amounts,  to  be  awarded  to  stu- 
dents in  the  upper  years  on  the  following  basis: 

1.  Scholastic  attainment  in  preceding  years. 

2.  Need  of  financial  aid. 

3.  Interest  in  the  College  as  shown  by: 

a.  Attitude 

b.  Activities 

Competition  for  these  awards  is  open  to  all  upper  classmen. 

Scholarship  in  Metallurgy 

In  1931-32  the  New  Haven  Chapter  of  the  American  Society 
for  Steel  Treating  gave  a  $25.00  scholarship  to  the  member  of  the 
class  in  Metallurgy  who,  throughout  the  course,  maintained  the  high- 
est scholastic  average. 


Student  Loan  Fund 

A  loan  fund  available  to  worthy  students  is  maintained  in  the 
College.  Application  for  aid  from  this  fund  should  be  made  through 
the  Head  of  the  Department  concerned. 
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Grades 

The  following  system  of  grading  is  in  use,  and  except  where 
otherwise  specified,  applies  to  both  examinations  and  term  work. 


A 

90-100  inclusive 

Superior  work 

B 

80-89  inclusive 

Good  work 

C 

70-79  inclusive 

Fair  work 

D 

60-69  inclusive 

Lowest  passing  grade 

F 

Below  60 

Failure   (in  the  case  of  term  work  re 
examination  is  necessary) 

FF  (Given  only  in  term  work  and  indicates  that  the  course  must 
be  repeated.) 

Inc  (Given  only  when  the  student,  for  some  good  reason,  such  as 
protracted  illness,  has  not  completed  all  of  the  required  work 
of  the  course.) 

Grades  are  issued  four  times  a  year;  at  the  middle  and  end  of 
each  semester. 

Regular  attendance  is  necessary  for  satisfactory  scholarship. 

In  order  to  receive  credit  in  a  course  the  student  must  not  have 
over  four  absences  in  courses  meeting  once  each  week  or  over  eight 
absences  in  courses  which  meet  twice  each  week.  Exception  is  made 
only  when  illness  is  the  cause  of  absence. 


Graduation  Requirements 

Degrees  are  awarded  by  the  Engineering  Department  and  the 
Department  of  Accounting  and  Business  Administration  upon  the 
successful  completion  of  60  semester  hours  of  work  (the  complete 
four-year  curriculum).  The  Degree  of  Associate  in  Technology  is 
granted  by  the  Engineering  Department.  The  Department  of  Ac- 
counting and  Business  Administration  confers  the  Degree  of  Asso- 
ciate in  Business  Administration.  These  degrees  are  generally 
recognized  as  signifying  the  proper  recognition  for  the  number  of 
class  hours  of  credit  attained  by  a  four-year  evening  curriculum. 
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STUDENT  ACTIVITIES 

The  athletic  and  social  activities  are  under  the  supervision  of 
the  Student  Councils.  There  are  two  Councils,  one  for  the  Engineer- 
ing Department,  the  other  for  the  Department  of  Accounting  and 
Business  Administration.  These  Councils  are  composed  of  repre- 
sentative students  elected  by  the  entire  student  body  of  each  depart- 
ment. All  student  affairs  are  conducted  by  the  duly  elected  officers 
and  members  of  the  Councils. 


Student  Assemblies 

A  program  of  monthly  assemblies  is  arranged  and  carried  out 
by  the  Assembly  Committee  of  the  Student  Councils.  The  speakers 
are  men  from  the  business  and  professional  life  of  New  Haven  and 
vicinity,  who  present  topics  of  interest  and  value  to  the  students. 


New  Haven  College  News 

The  News  is  a  monthly  newspaper  published  in  the  interests  of 
the  students  and  much  material  is  contributed  by  them. 

The  Engineering  Honors  Club 

This  organization  is  composed  of  those  students  in  the  various 
classes  of  the  Engineering  Department,  who  qualify  by  maintaining 
a  scholastic  average  of  "B"  or  better.  Freshmen  are  not  elected 
until  their  first  semester  grades  are  known.  Members  must  maintain 
the  required  scholastic  average  to  hold  their  membership. 

The  Club  holds  monthly  meetings  at  which  speakers  present 
for  discussion  subjects  of  interest  in  the  field  of  Engineering.  In- 
spection trips  through  industrial  plants  are  also  scheduled  by  the 
Club. 


Agora  Club 

The  Agora  Club  is  an  organization  composed  of  those  who  have 
completed  a  Public  Speaking  course  at  New  Haven  College.  The 
club  is  self-operating  and  serves  as  a  means  by  which  members  may 
continue  to  develop  their  ability  to  speak  in  public. 


Physical  Privileges 

Male  students  are  given  physical  privileges  in  the  New  Haven 
Y.  M.  C.  A.  without  cost.  Regular  students  enjoy  full  privileges. 
Limited  use  of  the  physical  equipment  is  permitted  to  special  students. 


Department  of  Accounting, 

and 

Business  Administration 
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The  Accounting  Course 


This  four-year  course  leading  to  the  degree  of  Associate  in  Busi- 
ness Administration  (A.B.A.)  has  been  carefully  outlined  to  pro- 
vide the  accounting  theory  and  legal  knowledge  required  of  those 
who  are  planning  to  secure  the  degree  of  Certified  Public  Account- 
ant. Other  subjects  included  in  this  course  will  furnish  the  student 
with  a  foundational  background  of  Economics,  Finance,  and  Indus- 
trial Management.  A  knowledge  of  accounting  principles  supple- 
mented by  a  broad  business  education  affords  many  opportunities 
for  profitable  employment  in  public  or  private  enterprises  for  those 
who  ultimately  elect  to  follow  the  field  of  private  rather  than  of 
public  accounting. 


ACCOUNTING  COURSE 


First  Year 
First  Semester  Second  Semester 

Elementary  Accounting  Elementary  Accounting 

Business  Law  Business  Law 

English  English 


Second  Year 

Corporation  Accounting  Corporation  Accounting 

Business  Law  Business  Finance 

Psychology  Business  Economics 


Third  Year 

Advanced  Accounting  Problems  Advanced  Accounting  Problems 

Cost  Accounting  Cost  Accounting 

Money  and  Banking  Credits  and  Collections 


Fourth  Year 

Auditing  Auditing 

C.P.A.  Problems  C.P.A.  Problems 

Elective  Elective 


The  Business  Administration   Course 
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The  Business  Administration  Course 


The  person  preparing  for  an  administrative  and  executive  posi- 
tion should  gain  an  understanding  of  the  principles  of  each  of  the 
major  business  departments.  A  broad  knowledge  of  such  widely 
separated  business  processes  as  Marketing,  Finance,  Production  and 
Accounting  has  become  a  necessity.  The  four-year  course  outlined 
below  is  well  adapted  to  meet  the  educational  needs  of  young  men 
and  women  interested  in  the  management  phase  of  business.  The 
degree  of  Associate  in  Business  Administration  (A.B.A.)  will  be 
conferred  upon  those  students  who  successfully  complete  this  course 
and  who  have  met  the  requirements  for  the  degree. 


First  Semester 
Economic  Organization 
English 
Business  Law 


First  Year 

Second  Semester 
Business  Administration 
English 
Business  Law 


Elementary  Accounting 

Marketing 

Psychology 


Second  Year 


Elementary  Accounting 
Business  Finance 
Advertising 


Corporation  Accounting 
Industrial  Management 
Salesmanship 


Third  Year 


Corporation  Accounting 

Investments 

Sales  Management 


Business  Economics 
Public  Speaking 
Money  and  Banking 


Fourth  Year 


Business  Economics 
Management  Problems 
Credits  and  Collections 
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Two-Year  Sales  Course 


There  is,  perhaps,  no  phase  of  business  activity  which  offers  a 
more  remunerative  return  than  selling.  Also  many  executives  have 
developed  through  this  field.  Development  of  personality  and  con- 
fidence, plus  instruction  in  the  scientific  principles  involved  is  the  aim 
of  this  course. 

A  course  of  six  hours  is  selected  each  semester  from  the  fol- 
lowing subjects: 


Required  subjects 

Salesmanship 

Sales  Management 

Psychology 

Public  Speaking 
*Advertising 

English 

Law  of  Contracts  and  Agency 


Elective  subjects 

Economics 
*Money  and  Banking 

Law  of  Business  Associations 

Law  of  Sales  and  Commercial  Papers 
*Marketing 
*Credits  and  Collections 

Business  Finance 

Management  Problems 

Persuasive  Speaking 


♦Course  omitted  in  1932-1933 


Industrial  Management 

A  two-year  course  is  offered  to  meet  the  needs  of  engineers  and 
of  those  occupying  supervisory  positions  in  industry  whose  past  edu- 
cational training  has  been  mainly  in  technical  production.  The  aim 
of  this  course  is  to  provide  that  knowledge  of  the  general  basic  prin- 
ciples underlying  the  management  of  business  which  is  vitally  essen- 
tial for  the  proper  conduct  of  such  enterprises.  Successful  comple- 
tion of  the  subjects  outlined  below  will  entitle  the  student  to  the 
Certificate  of  Proficiency. 

A  course  of  six  hours  is  selected  each  semester  from  the  follow- 
ing subjects: 


Required  subjects 

English 

Industrial  Management 

Law  of  Contracts  and  Agency 

Psychology 

Business  Economics 


Elective  subjects 
*Advertising 

Salesmanship 

Sales   Management 

Public  Speaking 
♦Marketing  Principles  and  Problems 

Law  of  Business  Associations 

Economics 

Business  Administration 

Business  Finance 
♦Course  omitted  in  1932-1933 


Unit  Courses  Offered 
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Unit  Courses  Offered 


The  following  is  a  classified  list  of  the  subjects  included  in  the 
various  programs  of  study.  Included  in  the  list  are  certain  subjects 
which  will  be  offered  in  any  given  semester,  upon  the  condition  of  a 
satisfactory  class  enrollment. 


Accounting 

Elementary  Accounting 

Corporation  Accounting 

Advanced  Accounting  Problems 

Cost  Accounting 

Auditing 

Income  Tax  Procedure 

C.  P.  A.  Problems 

Distribution 

Marketing  Principles  and  Problems 
Advertising  Principles 
Salesmanship 
Sales  Management 
Retail  Merchandising 


English 
English 

Public  Speaking 
Persuasive  Speaking 
Report  Writing 


Economics 
Economic  Orpanization 
Business  Economics 

Finance 

Business  Finance 
Credits  and  Collections 
Investment  Principles 
Money  and  Banking 

Business  Law 
Law  of  Contracts  and  Agency 

and  Business  Associations 
Law  of  Sales  and  Commercial  Papers 
Law  of  Creditors'  Remedies 

Management 

Business  Administration 
Business   Psychology 
Purchasing  Problems 
Industrial  Management 
Personnel  Management 
Management  Problems 
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DEPARTMENT  OF  ACCOUNTING 
and  BUSINESS  ADMINISTRATION 


Description  of  Courses 

All  full  year  subjects  are  numbered  with  a  double  consecutive 
number  and  all  semester  subjects  with  a  single  number.  The  admin- 
istration reserves  the  liberty  of  changing  or  altering  the  order  of 
subjects  within  the  curriculum  and  of  omitting  or  substituting  sub- 
jects without  previous  notice.  Since  all  courses  are  not  given  each 
year,  students  should  consult  the  schedule  of  classes  for  information 
about  courses  offered  during  the  present  year. 

ACCOUNTING  (A) 

Elementary  Accounting  (A  1-2) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours.  Accounting,  as  usually  taught  in  its  elementary  state,  calls  for  a  large 
amount  of  monotonous  detail  which,  when  once  mastered,  becomes  uninterest- 
ing. The  more  modern  method  used  in  this  course  follows  the  plan  of  acquaint- 
ing the  student  with  the  importance  of  the  statement  and  the  balance  sheet  as 
reflecting  the  conditions  of  a  business. 

The  content  of  this  course  is  as  follows :  Scope  of  accounting ;  impor- 
tance and  purpose  of  accounting ;  financial  statements ;  simple  forms  of  bal- 
ance sheet  and  profit  and  loss  statement ;  theory  of  accounts ;  principles  of 
debit  and  credit;  business  papers;  books  of  original  entry;  general  journal; 
sales  journal;  purchase  journal  and  simple  columnar  work  with  controlling 
accounts;  cash  receipts  journal;  cash  payments  journal;  posting  and  trial  bal- 
ance ;  preparation  of  advanced  form  of  statements ;  closing  of  books ;  ad- 
justment entries;  mixed  accounts;  depreciation;  accruals;  deferred  items; 
simple  reserve  accounts ;  capital  versus  expense  charges ;  advanced  columnar 
records  with  controlling  accounts ;  and  partnership  accounting  with  set. 


Corporation  Accounting  (A-3-4) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

Assuming  the  student  is  well  grounded  in  elementary  accounting  and  book- 
keeping principles,  a  detailed  study  of  all  the  balance  sheet  accounts  is  made. 
Special  problems  are  given  to  illustrate  much  of  the  advanced  theory  in  con- 
nection with  the  proper  valuation  of  assets  and  liability  accounts,  methods  of 
computing  depreciation,  opening  entries  for  corporations  and  many  other  items 
of  importance  to  the  practical  accountant.  The  last  semester  is  devoted  to 
special  subjects  such  as  Branch  Houses  Accounting,  Consolidated  statements 
and  statements  of  Receivers  and  Trustees. 

Prerequisite  Accounting   (1-2) 
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Advanced  Accounting  Problems   (A  5-6) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

This  course  will  include  problems  arising  in  partnerships,  installment  sales, 
agencies  and  branches,  consignments,  statements  of  affairs,  application  of  funds, 
causes  of  variations  in  net  profits,  estate  accounting,  actuarial  science,  invest- 
ments, reserves,  consolidations,  mergers  and  holding  companies,  consolidated 
balance  sheet  and  profit  and  loss  statement,  and  insurance. 

Prerequisite,  Accounting  3-4. 


Cost  Accounting  (A  7-8) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

Introducing  basic  cost  accounting  principles,  knowledge  of  which  is  needed 
in  complex  problems  of  modern  industry.  A  complete  outline  is  given  of  the 
two  best  known  cost  accounting  systems,  the  "Job-Order"  and  the  "Process" 
systems,  supported  by  various  selected  problems.  Special  emphasis  is  given 
to  "Estimated  Costs"  and  "Standard  Costs." 

Prerequisite,  Accounting  3-4. 


Auditing  (A  9-10) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

The  course  deals  with  auditing  problems  as  applied  to  a  wide  range  of 
organizations  and  business  enterprises.  It  is  a  combination  of  lectures,  quizzes, 
and  problem  work,  the  problems  being  based  upon  C.  P.  A.  questions  and 
covering  balance  sheet  audits ;  complete  audits ;  continuous  audits ;  special  ex- 
aminations; the  audit  of  balance  sheet  accounts;  the  audit  of  expense  ac- 
counts ;  analysis  of  accounts ;  the  mechanical  work  of  auditing  special  types  of 
business,  including  mercantile,  manufacturing,  financial  institutions,  clubs  and 
insurance  companies ;  and  the  preparation  of  audit  programs  and  reports. 
(Omitted  1932-1933.) 

Prerequisite,  Accounting  5-6. 


Income  Tax  Procedure  (A-11) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J/2 
semester  hours. 

A  problem  course  is  here  offered  in  federal  and  state  taxation  embracing 
the  practical  application  of  the  1928  and  1932  Revenue  Acts.  The  working 
out  by  the  student  of  a  series  of  problems  covering  the  preparation  of  returns 
for  both  the  state  and  federal  taxes  affecting  corporations,  partnerships,  pub- 
lic service  utilities,  and  individuals  is  required.  Attention  to  claims,  credit, 
and  abatements  is  given.  Particular  emphasis  will  be  paid  to  regulations  now 
in  force. 
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C.  P.  A.  Problems  (A  12-13) 

Two  and  one-half  hours  each  week  throughout  the  year.  Credit,  5  semester 
hours. 

The  problems  used  in  this  course  are  chosen  from  C.  P.  A.  examinations 
and  examinations  given  for  admission  to  the  American  Institute  of  Account- 
ants. It  includes  problems  in  Brokerage  and  Municipal  Accounting.  In  addi- 
tion to  rounding  out  the  student's  knowledge  of  accounting  this  course  serves 
as  preparation  for  the  C.  P.  A.  examinations. 

Prerequisite,  Accounting  9-10. 


DISTRIBUTION  (D) 


Marketing  Principles  and  Problems   (D-1) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j4 
semester  hours. 

The  aim  of  this  course  is  to  aid  the  student  in  an  understanding  of  the 
basic  principles  of  the  distribution  of  commodities. 

The  course  introduces  the  student  to  a  study  of  the  objectives  of  mer- 
chandising and  the  results  to  be  derived  from  aggressive,  economical  sales 
effort.  The  student  differentiates  between  types  of  commodities  and  analyzes 
the  motives  which  prompt  consumers  to  buy  various  types  of  goods.  The  rela- 
tionships between  manufacturer,  middleman,  retailer  and  ultimate  consumer 
are  given  considerable  attention,  and  are  studied  in  connection  with  illustrative 
cases. 


Advertising  (D-2) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j4 
semester  hours. 

This  course  embraces  a  study  of  the  following  topics :  the  place  of  adver- 
tising in  business,  scope  of  advertising,  analysis  of  the  advertising  problem, 
selection  of  appeals,  sex  and  class  differences,  and  selection  and  use  of  mediums. 
Current  advertising  is  studied  to  illustrate  various  practices. 


Salesmanship  (D-3) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j^ 
semester  hours. 

This  course  is  designed  to  teach  the  fundamental  principles  of  selling.  It 
covers  a  thorough  understanding  of  the  importance  of  "knowledge  of  product," 
pre-approach,  approach,  presentation,  technique  of  sales  argument,  quotation 
procedure,  demonstration  methods,  credit  investigation,  meeting  sales  resist- 
ance, transportation  and  delivery  facilities,  discount  practice,  routing  and  tech- 
nique of  close.  Those  at  present  engaged  in  sales  work  and  those  contemplating 
taking  up  selling  as  a  profession  will  find  the  course  of  equal  value. 
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Sales  Management  (D-4) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J^ 
semester  hours. 

Designed  as  a  second  semester  course  to  supplement  the  course  in  Salesman- 
ship this  course  covers  the  administrative  and  sales  set-up  phase  of  selling. 
In  a  general  way  the  subjects  included  are  market  research,  territorial  dis- 
tribution, control  of  sales  organization,  branch  management  set-up  and  con- 
trol, price  policies,  methods  of  distribution,  policies  of  selection,  methods  of 
building  personnel,  profit  sharing  sales  plans,  bonus  and  quota  plans.  The 
course  is  taught  by  the  case  method,  and  actual  problems  representing  the  ap- 
plication of  the  various  phases  of  Sales  Management  are  analyzed  and  studied. 


ENGLISH    (E) 


English   (E  1-2) 

Two  and  one-half  hours  each  week  throughout  the  year.  Credit,  5 
semester  hours. 

Business  English  is  a  part  of  the  curriculum  because  young  men  and  women 
going  into  business  life  need  to  be  able  to  speak  and  write  correct  and  forceful 
English.  The  course  as  given  is  built  primarily  for  students,  who  have  finished 
regular  high  school  English. 

The  work  includes  study  and  drill  in  correct  forms  of  English  as  well  as 
practice  in  forceful  presentation  of  ideas.  Students'  deficiencies  are  carefully 
analyzed  and  corrected. 

During  the  course  students  will  read  several  current  business  magazines 
in  order  to  become  better  acquainted  with  modern  business  literature. 

The  principles  of  modern  business  letter  writing  are  explained,  illustrated, 
and  then  applied  to  the  various  types  of  letters  used  in  contemporary  commer- 
cial activities.  This  part  of  the  course  is  conducted  by  means  of  lectures,  dis- 
cussions, and  at  the  discretion  of  the  instructor,  private  conferences.  Abundant 
opportunity  is  given  for  practice  in  the  art  of  business  letter-writing. 


Business  Reports  (E-3) 


Two  and   one-half   hours   each   week  during   one   semester.     Credit,   2J^ 
semester  hours. 
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Business  and  industrial  firms  today  make  extensive  use  of  reports,  both 
to  sum  up  activities  of  the  business  over  a  given  period  and  to  record  the  in- 
vestigation of  problems  connected  with  that  business. 

The  course  as  conducted  here  is  chiefly  a  research  subject.  At  the  be- 
ginning of  the  course  each  student  selects  a  practical  business  problem  which 
he  wishes  to  investigate,  and  he  spends  the  semester  in  gathering  material  and 
in  compiling  the  report.  The  class  sessions  are  laboratory  periods  devoted  to 
a  study  of  various  sources  of  statistical  data,  methods  of  assembling  the  data, 
the  organization  of  the  material  into  a  report,  the  use  of  graphs  and  charts, 
the  drafting  of  recommendations  and  conclusions,  and  the  presentation  of  the 
report. 

Public  Speaking  (E-4) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  ZYz 
semester  hours. 

The  object  of  this  course  is  to  enable  the  student  to  stand  on  his  feet  and 
talk  clearly  and  forcefully.  It  is  designed  to  meet  the  needs  of  any  person 
whose  business  or  social  activities  require  him  to  talk  in  public.  During  the 
entire  course  the  student  prepares  and  delivers  his  own  speeches  on  subjects 
in  which  he  is  interested. 

The  course  teaches  self-confidence,  the  use  of  gestures,  platform  etiquette, 
how  to  prepare  a  speech,  effective  delivery  of  the  speech,  mastery  of  the  audi- 
ence, and  correct  English.  Persons  taking  the  course  are  aided  by  a  text,  class 
lectures,  practice  in  speaking,  and  helpful  criticism. 


Persuasive  Speaking  (E-5) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J^ 
semester  hours. 

Persuasive  Speaking  is  an  advanced  course  available  to  those  who  have 
completed  the  course  in  Eflective  Speaking  or  those  who  have  had  its  equiv- 
alent in  practical  speaking  experience. 

Students  will  make  longer  and  more  difficult  speeches  than  in  the  preceding 
course.  Special  attention  will  be  given  to  the  organization  and  development 
of  the  speech,  to  the  psychological  approach  to  various  types  of  audiences,  to 
speeches  which  aim  to  persuade  and  to  secure  action,  and  to  a  finished  plat- 
form presence  and  delivery. 

(Prerequisite  E-4) 

ECONOMICS  (Ec) 

Economic  Organization  (Ec-1) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J4 
semester  hours. 

The  aim  of  this  course  is  to  establish  a  background  of  understanding  of  the 
types  of  business  and  industrial  organizations,  and  the  relation  of  government 
to  industry.  The  course  seeks  to  give  a  comprehensive  knowledge  of  the 
economic  and  legal  aspects  of  present-day  business  enterprises. 
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Business  Economics   (Ec-2) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J^ 
semester  hours. 

Business  economics  takes  for  its  field  the  study  of  the  economic  principles 
of  production,  consumption,  exchange  and  distribution  in  their  relation  to  the 
individual  business  enterprise.  The  course  is  designed  to  familiarize  the  stu- 
dent with  the  activities  and  institutions  of  business,  to  acquaint  him  with  the 
social  objectives  of  existing  economic  practices,  and  to  instruct  him  in  the 
application  of  economic  principles  in  the  conduct  of  business. 


FINANCE   (F) 

Business  Finance  (F-1) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j/^ 
semester  hours. 

The  purpose  of  this  course  is  to  give  the  student  a  working  knowledge  of 
the  chief  characteristics  of  various  types  of  business  organizations  and  how 
they  may  be  financed.  Particular  study  is  given  to  the  promotion,  organiza- 
tion, and  financing  of  the  corporation.  Discussion  involves  the  determination 
of  total  capitalization  and  kinds  of  securities  to  be  issued,  long  term  borrow- 
ing through  the  use  of  mortgage  bonds,  collateral  trust  bonds  and  debenture 
bonds ;  short  term  borrowing,  underwriting  and  marketing  of  securities ;  financ- 
ing of  expansion,  and  reorganizations. 


Investment  Principles   (F-2) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J^ 
semester  hours. 

This  course  covers  the  general  principles  of  investment.  Topics  discussed 
include  classes  of  securities,  tests  of  a  good  investment,  public  bonds,  corporate 
stocks  and  bonds,  real  estate  mortgages,  foreign  securities,  fiduciary  invest- 
ments, mathematics  of  yields  and  conversions,  guarding  against  fraudulent  of- 
ferings, and  sources  of  information  available  to  investors.  The  course  is  de- 
signed to  be  of  particular  value  to  those  who  may  be  required  to  exercise 
judgment  in  the  investment  of  their  own  funds  or  who  may  be  called  upon  to 
advise  or  to  act  for  others.    (Omitted  1932-1933) 


Money  and  Banking  (F-3) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j^ 
semester  hours. 

This  course  deals  with  the  analysis  and  development  of  money,  credit  and 
banking.  Organization,  administration  and  modern  banking  practices  of  the 
individual  bank  are  discussed.  Actual  monetary  and  banking  problems  form  a 
basis  for  class  discussion. 
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Credit  and  Collections  (F-4) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j^ 
semester  hours. 

A  course  covering  the  principles  and  practice  of  credit  and  collection  in 
industry,  trade  and  commerce. 

BUSINESS  LAW   (L) 

Law  of  Contracts  and  Agency  and  Business  Associations  (L  1-2) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

Contracts  and  agency  will  involve  a  study  of  the  formation  of  contracts, 
capacity  of  parties,  offers  and  modes  of  acceptance  and  other  requisites ;  per- 
formance of  contracts,  conditions  upon  duty  to  perform,  and  discharge.  The 
appointment  of  agents  and  the  creation  of  agency ;  the  employment  contract ; 
power  of  agent  to  bind  his  principal  in  dealings  with  third  parties ;  duties  of 
agent  and  principal  to  one  another. 

Business  Associations  will  involve  the  law  relating  to  the  formation  and 
operation  of  the  unusual  types  of  business  organizations :  the  rights  and  lia- 
bilities of  partners  among  types  of  business  organizations ;  the  rights  and 
liabilities  of  partners  among  themselves  and  their  relations  to  third  parties ; 
dissolution  of  partnerships ;  limited  partnerships ;  the  business  trust.  Promo- 
lion  and  organization  of  corporations ;  the  conduct  of  corporate  affairs  in  their 
relation  to  the  rights  of  stockholders  and  creditors. 


Law  of  Sales  and  CoMMERaAL  Papers  (L-3) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  ZYz 
semester  hours. 

Bailments  and  carriers  embody  a  study  of  the  classes  of  bailees ;  rights  and 
liabilities;  bills  of  lading  and  warehouse  receipts. 

The  study  of  sales  involves  parties,  subject  matter,  price,  form  warranties, 
transfer  of  titles,  rights  of  third  parties  and  remedies  of  breach. 

Consideration  is  given  in  Negotiable  Instruments  to  the  various  provisions 
affecting  negotiability. 

Under  Banks  a  study  is  made  of  fundamental  banking  laws  as  related  to 
business. 


Law  of  Creditors'  Remedies  (L-4) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j^ 
semester  hours. 

Concerned  with  the  various  legal  devices  available  to  a  creditor  desiring 
to  collect  or  effect  a  settlement  with  a  debtor.  This  will  include  a  brief  con- 
sideration of  attachments,  garnishee  process,  and  the  operation  of  the  small 
claims  court ;  with  a  more  detailed  study  of  assignments  and  compositions  for 
the  benefit  of  creditors,  bankruptcy  and  receiverships.  Emphasis  will  be  placed 
upon  remedies  afforded  under  Connecticut  law. 
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BUSINESS  MANAGEMENT   (M) 


Business  Administration  (M-1) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2^ 
semester  hours. 

This  course  deals  with  the  problems  involved  in  the  administration  of 
business  and  industrial  organizations.  Such  phases  of  administration  as  general 
office  management,  financial  administration,  personnel  administration,  and  pro- 
duction control  are  studied.    Actual  cases  from  business  are  analyzed. 


Business  Psychology  (M-2) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J^ 
semester  hours. 

Business  Psychology,  as  taught  in  this  course,  consists  of  a  brief  survey 
of  our  knowledge  of  the  most  useful  facts  about  the  way  the  human  mind 
works,  and  a  statement  of  how  some  of  this  knowledge  is  being  applied  in 
business  relationships.  The  course  should  give  the  student  an  understanding 
of  the  causes  underlying  human  behavior,  and  should  equip  him  better  to 
analyze  and  direct  not  only  his  own  activity,  but  to  a  large  extent  that  of 
others.  The  course  is  intended  to  be  of  special  value  to  those  who  expect  to 
occupy  executive  positions,  or  in  work  involving  the  employment  and  handling 
of  men. 


Industrial  Management  (M-3) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2J^ 
semester  hours. 

This  course  deals  particularly  with  directing  the  application  of  the  forces 
of  labor  and  machinery  to  materials  for  the  efficient  production  of  a  com- 
modity. The  following  subjects  are  considered :  Industrial  organization,  types 
of  organization  and  departments,  buildings  and  equipment,  planning  the  produc- 
tion, handling  the  materials,  inventory  records,  production  control,  labor  man- 
agement, the  foreman,  wages  and  incentives,  the  cost  department,  planning  de- 
partment, synchronizing  sales  and  production. 


Personnel  Management  (M-4) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j4 
semester  hours. 

The  purpose  of  this  course  is  to  set  forth  clearly  the  principles  and  best 
practices  in  the  field  of  management  and  administration  of  human  relations 
in  business  and  industry.  Among  the  subjects  considered  are  the  following: 
functions  of  a  personnel  department,  sources  of  labor  supply,  selection  and 
placement,  employee  health  and  safety,  training  plans,  wage  payment  and  em- 
ployees' associations. 
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Electrical  Engineering 

This  four-year  course  is  designed  especially  to  train  men  to  enter 
upon  the  various  applications  of  electricity  to  the  useful  arts,  and 
leads  to  the  title  of  Associate  in  Technology.  It  should  qualify  men 
to  fill  such  positions  as  engineering  assistant,  electrical  inspector, 
foreman,  designer,  tester,  and  power  plant  operator  in  the  field  of 
electrical  work.  These  occupations  offer  excellent  opportunity  for 
gradual  advancement  with  growth  in  experience  and  ability  to  posi- 
tions of  greater  technical  responsibility.  The  whole  work  should 
develop  the  individual  resources  of  the  student  and  give  him  con- 
fidence in  the  results  obtained. 

Classes  meet  three  evenings  a  week  throughout  the  college  year. 


ELECTRICAL   ENGINEERING 

First  Year 
First  Semester  Second  Semester 

Trigonometry  and  Logarithms  Algebra 

Industrial  Organization  Engineering  Problems 

Mechanical  Drawing  I  Mechanical  Drawing  I 

Second  Year 

Differential  Calculus  Integral  Calculus 

Mechanics  Mechanics 

D.  C.  Circuits  D.  C.  Machinery 

Third  Year 

Industrial  Management  Public  Speaking 

A.  C.  Circuits  A.  C.  Machinery  I 

Elective  Elective 

Fourth  Year 

A.  C.  Machinery  II  Industrial  Applications  of  Electricity 

Senior  Problems  Senior  Problems 

Power  Plants  Power  Plants 
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Mechanical  Engineering 

This  four-year  course  leading  to  the  title  of  Associate  in  Tech- 
nology, is  designed  to  train  the  student  in  the  fundamentals  of  en- 
gineering and  at  the  same  time  to  develop  in  him  the  ability  to 
analyze  and  solve  engineering  problems  dealing  with  Mechanical 
Engineering.  The  course  prepares  men  to  qualify  for  positions  as 
assistant  engineers,  superintendents,  designers,  foremen,  production 
managers,  and  for  positions  concerned  with  supervision,  construction, 
sales  and  management  in  manufacturing  industrial  plants,  and  es- 
pecially in  industries  making  machine  tools,  engines,  pumps,  auto- 
matic machines,  handling  and  conveying  apparatus  and  power  plant 
equipment. 

The  success  of  graduates  must  be  based  on  scientific  training, 
but  it  must  also  depend  upon  familiarity  with  current  methods. 
The  course  of  study  offered  below  aims  to  give  the  student  both 
types  of  training. 

Classes  meet  three  evenings  a  week  throughout  the  college  year. 


MECHANICAL  ENGINEERING 


First  Year 

First  Semester  Second  Semester 

Trigonometry  and  Logarithms  Algebra 

Industrial   Organization  Engineering  Problems 

Mechanical  Drawing  I  Mechanical  Drawing  I 

Second  Year 

Differential  Calculus  Integral  Calculus 

Machine  Design  I  Machine  Design  I 

Mechanics  Mechanics 

Third  Year 

Machine  Design  II  Machine  Design  II 

Industrial  Management  Public  Speaking 

Strength  of  Materials  Strength  of  Materials 

Fourth  Year 

Senior  Problerns  Senior  Problems 

Power  Plants  Power  Plants 

Metallurgy  Business  Law 


32  N^EW  Haven  College 


Building  Construction  Engineering 

The  purpose  of  the  course  is  to  give  those  who  desire  to  qualify- 
in  the  field  of  building  and  construction  an  opportunity  to  secure  a 
supplementary  training  to  their  present  work,  or  to  prepare  for  the 
position  they  may  want  to  occupy.  A  major  consideration  of  this 
course  is  to  make  available  an  effective  training  within  the  shortest 
time  consistent  with  thoroughness. 

The  course  aims  to  prepare  men  to  enter  upon  the  work  of  the 
actual  construction  of  modern  buildings,  and  to  give  them  both  basic 
and  practical  knowledge  of  building  methods,  in  order  to  lay  a 
foundation  for  work  of  responsibility  in  the  field  of  building  con- 
struction. 

This  four-year  course  leads  to  the  title  of  Associate  in  Tech- 
nology. 

Classes  meet  three  evenings  a  week  throughout  the  college  year. 

BUILDING  CONSTRUCTION  ENGINEERING 

First  Year 

First  Semester  Second  Semester 

Trigonometry  and  Logarithms  Algebra 

Industrial  Organization  Engineering  Problems 

Mechanical  Drawing  I  Mechanical  Drawing  I 

Second  Year 

Diflferential  Calculus  Integral  Calculus 

Architectural  Drawing  I  Architectural  Drawing  I 

Mechanics  Mechanics 

Third  Year 

Industrial  Management  Mechanical  Equipment  of  Buildings 

Strength  of  Materials  Strength  of  Materials 

Architectural  Drawing  II  Architectural  Drawing  II 

Fourth  Year 

Building  Construction  Building  Construction 

Elective  Report  Writing 

Architectural  Design  Architectural  Design 
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Two-Year  Courses  of  Study 

A  number  of  two-year  courses  of  study  have  been  outlined  to 
meet  the  requirements  for  specialized  training  of  certain  classes  of 
workers  in  the  field  of  engineering. 

Special  two-year  courses  have  been  arranged  as  follows: 

Two- Year  Course  in  Drafting 

Two- Year  Course   in  Building  Construction 

Successful  completion  of  the  subjects  outlined  in  these  courses 
will  entitle  the  student  to  the  Certificate  of  Proficiency  in  his  field  of 
work.  It  will  also  be  possible  for  those  who  desire  to  continue  their 
studies  over  a  longer  period,  to  apply  the  credits  earned  in  these 
courses  in  meeting  the  requirements  for  the  four-year  title  of  Asso- 
ciate in  Technology,  provided  they  have  satisfied  all  other  qualify- 
ing conditions. 


Two-Year  Course  in  Building  Construction 

This  course  prepares  men  to  enter  upon  the  work  of  building 
construction  by  giving  training  in  building  methods  and  construction, 
and  teaching  the  underlying  principles  of  building  as  a  science. 

The  Certificate  of  Proficiency  in  Building  is  awarded  for  the 
satisfactory  completion  of  this  course. 

A  course  of  six  hours  is  selected  each  semester  from  the  follow- 
ing subjects: 

Required  subjects  Elective  subjects 

Algebra  Industrial  Organization 

Architectural  Drawing  Engineering  Problems 

Building  Construction  Mechanical  Drawing  (3-4) 

Mechanical  Drawing  (1-2)  Law  of  Contracts  and  Agency 

Mechanical  Equipment  of  Buildings        Calculus 

Trigonometry  Mechanics 


Two-Year  Course  in  Drafting 

Many  men  are  desirous  of  obtaining  a  basic  course  to  prepare 
them  to  fill  adequately  positions  in  drafting  or  design  with  industrial 
and  manufacturing  concerns.   To  such  men  the  course  outlined  be- 
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low  offers  a  combination  of  drafting  practice  and  instruction,  to- 
gether with  courses  in  the  mathematical  and  engineering  principles 
fundamental  to  all  drafting  and  design.  They  are  thus  enabled  to 
obtain  a  thorough  technical  training  and  to  develop  a  definitely- 
marketable  skill  within  the  shortest  time  possible.  The  Certificate  of 
Proficiency  in  Drafting  is  awarded  for  the  satisfactory  completion  of 
this  course, 

A  course  of  six  hours  is  selected  each  semester  from  the  follow- 
ing subjects: 


Required  subjects 

Algebra 

Architectural  Drawing    (1-2) 

Engineering  Problems 

Mechanical  Drawing   (1-2) 

Mechanical  Drawing  (3-4) 

Trigonometry 


Elective  subjects 
Industrial  Organization 
Architectural  Drawing  (3-4) 
Calculus 
Machine  Design 


Unit  Subjects  May  Be  Elected 

The  following  is  a  classified  list  of  the  subjects  usually  offered  in 
the  Department  of  Engineering.  Additional  subjects  may  be  added, 
and  if  so,  will  be  announced  before  the  opening  of  the  fall  term. 


Building  and  Construction 
Engineering 
Architectural  Drawing 
Architectural  Design 
Mechanical  Equipment 
Building  Construction 

Projects 

Engineering  Problems 
Engineering  Projects 

Chemistry 
Chemistry 
Chemistry  Laboratory 

Electrical  Engineering 
Direct  Current  Circuits 

and  Machinery 
Alternating  Current  Circuits 

and  Machinery 
Industrial  Applications 

of   Electricity 


Engineering  Mechanics 
Mechanics 
Strength  of  Materials 

English 
Report  Writing 

Mathematics 
Algebra 

Trigonometry  and  Logarithms 
Differential  and  Integral  Calculus 

Mechanical  Engineering 
Mechanical  Drawing 
Power  Plants 
Machine  Design 
Metallurgy 

Production  Engineering 
Industrial   Management 

Economics 
Industrial  Organization 
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Description  of  Courses 

All  full-year  subjects  are  numbered  with  a  double  consecutive 
number  and  all  single  semester  subjects  with  a  single  number.  The 
administration  reserves  the  right  to  change  or  alternate  the  order  of 
subjects  within  the  curriculum  and  to  omit  or  substitute  subjects 
without  previous  notice.  Since  all  subjects  are  not  given  each  year, 
students  should  consult  the  schedule  of  classes  for  information  about 
subjects  offered  during  the  present  year. 

Instruction  is  given  by  means  of  lectures,  recitations,  practical 
exercises  in  the  laboratory  and  drawing  room  work.  When  possible, 
inspection  trips  are  made  to  some  of  the  representative  plants  for  the 
purpose  of  studying  actual  conditions.  The  best  and  most  adaptable 
texts  are  used  in  each  course.  The  more  important  subdivisions  of 
each  subject  are  given  in  the  following  description  of  subjects. 

MATHEMATICS    (M) 

Trigonometry  and  Logarithms   (M-1) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2]/^ 
semester  hours. 

The  work  in  this  course  includes  a  study  of  the  trigonometric  functions 
and  logarithms.  Throughout  the  course  emphasis  is  placed  on  the  solution  of 
problems  arising  in  various  branches  of  Engineering. 

Algebra   (M-2)    (College  Algebra) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2^ 
semester  hours. 

The  first  few  lessons  of  the  course  are  devoted  to  a  review  of  elementary- 
algebra.  Extension  is  then  made  to  such  topics  as  linear  functions  of  one  or 
more  variables,  quadratic  functions,  graphical  solutions,  and  determinants. 

Prerequisite  (M-1) 

Differential  and  Integral  Calculus  (M  3-4) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

This  course  is  algebraic  in  nature.  It  is  designed  to  take  up  the  study  of 
changing  quantities  at  the  point  left  off  in  algebra,  and  is  therefore  presented 
from  the  rate  of  change  standpoint.  A  natural  way  of  applying  the  principles 
of  calculus  to  physical  and  mechanical  laws  is  thus  obtained. 

Prerequisites — Algebra  (M-1),  Trigonometry  (M-2) 
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MECHANICAL  ENGINEERING  (ME) 


Mechanical  Drawing  I   (ME  1-2) 

Three  hours  a  week  throughout  the  year.    Credit,  5  semester  hours. 

An  elementary  course  in  Mechanical  Drawing  designed  to  teach  the  use 
of  the  instruments  and  to  bring  out  the  following  subjects  by  problems  as- 
signed; geometric  construction,  lettering,  orthographic  projection,  revolution, 
auxiliary  views,  sections,  and  isometric  projection. 


Mechanical  Drawing  II  (ME  3-4) 

Three  hours  a  week  throughout  the  year.    Credit,  5  semester  hours. 

This  course  contains  a  brief  review  of  the  fundamentals  of  drafting,  which 
is  followed  by  advanced  work  in  reading  and  translating  drawings.  Detailed 
and  assembly  drawings  of  machine  parts  and  simple  machines  are  made  from 
free-hand  sketches  and  other  data.  This  course  is  intended  to  develop  in  the 
student  the  ability  to  visualize  the  assembly  of  machine  parts  and  their  rela- 
tion to  each  other,  and  to  give  a  foundation  for  the  study  of  Machine  Design. 

Prerequisite  (ME  1-2) 


Power  Plants  (ME  5-6) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

The  course  aims  to  acquaint  the  student  with  the  equipment  of  power 
plants,  fuels  and  combustion,  characteristics  of  power  producing  apparatus  and 
the  conservation  of  waste  heat.  The  various  types  of  prime  movers  are  studied. 
While  the  course  deals  principally  with  steam  power,  hydraulic  and  internal- 
combustion  machines  will  also  be  discussed. 

Prerequisites  M-1,  M-2. 


Elementary  Machine  Design   (ME  7-8) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

This  course  includes  a  study  of  the  materials  used  for,  and  the  empirical 
design  of,  the  fundamental  machine  elements.  Among  the  elements  studied  are 
fastenings,  shaftings,  clutches,  couplings,  bearings  and  journals,  shapes  of 
gear  teeth ;  spur,  bevel,  worm  and  screw  gearing ;  power  screws,  cams  and 
linkages. 

Prerequisites  M-1,  M-2,  ME  1-2. 
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Advanced  Machine  Design  (ME  9-10) 

Two  and  one-half  Iiours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

This  course  is  complementary  to  Elementary  Machine  Design  and  includes 
an  analysis  of  the  loads,  stresses,  forces,  velocities  and  accelerations  of  typical 
machine  elements.  No  drafting  instruments  are  required,  for  the  course  is 
strictly  mathematical.  It  is  designed  to  encourage  the  ability  of  independent 
analysis  in  contrast  to  implicit  dependence  on  numerous  formulae. 

Prerequisites  M  4-5,  ME  7-8. 


ELECTRICAL  ENGINEERING  (EE) 


Direct  Current  Circuits  and  Machinery  (EE  1-2) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

The  theory  of  electric  and  magnetic  circuits  and  their  application  to  direct 
current  machinery.  The  course  includes  laboratory  work  in  measurements  of 
electrical  quantities  and  characteristics  of  direct  current  motors  and  gen- 
erators. 


Alternating  Current  Circuits  and  Machinery  (EE  3-4) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

A  study  of  the  principles  and  laws  of  alternating  current  circuits  with 
their  application  to  simple  alternating  current  machinery.  The  laboratory 
work  includes  alternating  current  measurements  and  characteristics  of  the 
machinery  studied. 

Prerequisite — (EE  1-2) 


Alternating  Current  Machinery  (EE-5) 

Two  and  one-half  hours  a  week  during  one  semester.  Credit,  25^  semester 
hours. 

The  fundamental  principles  of  induction  and  synchronous  machinery,  with 
emphasis  on  the  industrial  and  economic  aspects  of  their  application.  About 
one-third  of  the  time  will  be  devoted  to  laboratory  work  on  the  machines. 

Prerequisite  EE  3-4. 


Industrial  Applications  of  Electricity  (EE-6) 

Two  and  one-half  hours  a  week  during  one  semester.  Credit,  2^  semester 
hours. 

The  fundamental  principles  of  telephone  and  radio  communication,  ele- 
mentary theory  of  electron  tubes,  rectification  and  transmission. 

Prerequisite  EE-5. 
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BUILDING  CONSTRUCTION  ENGINEERING   (B) 


Architectural  Drawing  (B  1-2) 

Three  hours  a  week  throughout  the  year.    Credit,  5  semester  hours. 

An  elementary  course  in  the  fundamentals  of  architectural  drawing  in- 
cluding practice  in  architectural  lettering,  geometrical  constructions,  pictorial 
drawing  and  the  Orders  of  Architecture.  House  plans  and  elevations,  details 
of  practical  framing  and  details  of  stairways,  etc.,  are  also  included.  A  pre- 
liminary knowledge  of  mechanical  drawing  is  desirable. 


Architectural  Design   (B  3-4) 

Three  hours  a  week  throughout  the  year.    Credit,  5  semester  hours. 

This  course  is  a  continuation  of  the  course  in  Architectural  Drawing.  It 
takes  up  elementary  architectural  composition  and  design  and  includes  prob- 
lems in  intersections  and  developments,  architectural  shades  and  shadows, 
sketching  in  pencil  and  ink,  and  rendering  in  wash.  Preliminary  and  final 
drawings  are  made  of  one  or  more  houses  from  given  programs. 

Prerequisite  B  1-2. 


Mechanical  Equipment  of  Buildings  (B-5) 

Two  and  one-half  hours  a  week  during  one  semester.  Credit,  lYz  semester 
hours. 

The  principal  object  of  this  course  is  to  provide  training  in  the  general 
principles  underlying  the  design,  construction,  installation  and  operation  of 
mechanical  equipment  of  buildings.  The  course  will  cover  the  following  subject 
matter :  steam  heating  systems ;  mechanical  gravity  ventilating  systems ;  ele- 
vators ;  mechanical  refrigeration.  Equipment  complementary  to  the  foregoing 
subjects  such  as  pumps,  motors,  and  thermostatic  control  systems  will  be  dis- 
cussed.   Inspection  of  the  various  types  of  apparatus  will  be  made  in  the  field. 


Building  Construction  (B  6-7) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

The  chief  aim  of  this  course  is  to  give  the  student  a  clear  understanding 
of  the  fundamental  principles  which  form  the  groundwork  of  the  art  of  con- 
struction. It  is  divided  into  three  parts,  namely :  foundations,  superstructure 
and  interior  finishes.  Practical  problems  relative  to  each  part  are  presented 
for  discussion  in  the  classroom  and  later  the  actual  solutions  are  observed  in 
the  field.  A  study  is  made  of  building  materials,  field  methods  and  present-day 
practice. 
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ENGLISH  (E) 


Report  Writing  (E-1) 


Two  and  one-half  hours  a  week  during  one  semester.  Credit,  2J/2  semester 
hours. 

This  course  will  give  major  emphasis  to  the  assembling,  planning  and 
presentation  of  data,  the  construction  and  form  of  a  report,  the  use  of  graphs 
and  charts,  drafting  recommendations  and  conclusions,  and  the  presentation 
of  the  report.  Throughout  the  course  regular  written  assignments  of  report 
writing  will  be  required,  based  on  actual  cases  in  the  industrial  field. 

PRODUCTION  ENGINEERING   (P) 

Industrial  Management  (P-1) 

Two  and  one-half  hours  a  week  during  one  semester.  Credit,  lYi  semester 
hours. 

This  course  deals  particularly  with  directing  the  application  of  the  forces 
of  labor  and  machinery  to  materials  for  the  efficient  production  of  a  com- 
modity. The  following  subjects  are  considered:  Industrial  organization,  types 
of  organization  and  departments,  buildings  and  equipment,  planning  the  pro- 
duction, handling  of  materials,  inventory  records,  production  control,  labor 
management,  the  foreman,  wages  and  incentives,  the  cost  department,  planning 
department,  synchronizing  sales  and  production. 


ENGINEERING  MECHANICS   (EM) 

Mechanics  (E  M  1-2) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

In  the  first  term:  The  theory  and  application  of  the  principles  of  static 
equilibrium.  Stress  in  framed  structures.  Center  of  gravity  and  moment  of 
inertia.    Force,  man  and  acceleration.    Friction. 

In  the  second  semester :  Rectilinear  and  curvilinear  motion.  Work,  power 
and  energy.  Impulse  and  momentum.  Practical  study  of  machine  elements 
and  problems  in  machine  design. 


Strength  of  Materials  (EM  3-4) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

Theory  of  stress  and  the  resistance  of  materials.  Stress  distribution  in 
riveted  joints,  shafts,  beams,  and  columns.  Principal  stresses.  Laboratory 
practice  in  materials  testing.  Hardness,  fatigue  and  impact  strength.  Prob- 
lems in  machine  design  and  building  construction. 

Prerequisite,  M  4-5,  EM  1-2. 
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METALLURGY   (Met) 


Metallurgy  (Met-1) 


Two  and  one-half  hours  a  week  during  one  semester.  Credit,  2^  semester 
hours. 

This  course  includes  a  study  of  ores,  fuels,  refractories,  non-ferrous  metals, 
iron  ores,  and  mechanical  and  heat  treatment  of  steels.  It  combines  the  lec- 
ture and  class  room  demonstration  methods,  and  is  designed  to  meet  the  need 
of  men  employed  in  industry.    (Omitted  1932-1933.) 


CHEMISTRY   (C) 


Chemistry  (C-1) 


Three  hours  a  week  throughout  the  year.    Credit,  6  semester  hours. 

A  course  in  the  fundamentals  of  elementary  chemistry  with  laboratory 
work  by  the  student,  designed  for  men  employed  in  the  industries.  Special 
attention  will  be  given  to  the  industrial  application  of  the  fundamental  prin- 
ciples. 

Chemistry  (C-2) 

Two  hours  a  week  throughout  the  year. 

A  laboratory  course  to  be  taken  with  the  above  course. 


ECONOMICS   (Ec) 

Industrial  Organization  (Ec-1) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j/^ 
semester  hours. 

The  aim  of  this  course  is  to  establish  a  background  of  understanding  of 
the  types  of  business  and  industrial  organizations,  and  the  relation  of  govern- 
ment to  industry.  The  course  seeks  to  give  a  comprehensive  knowledge  of  the 
economic  and  legal  aspects  of  present-day  business  enterprises. 


PROJECTS   (Pr) 

Engineering  Problems  (Pr-1) 

Two  and  one-half  hours  each  week  during  one  semester.  Credit,  2j^ 
semester  hours. 

Consists  mainly  of  a  course  in  problems  based  on  engineering  principles, 
supplemented  by  discussion  periods  and  lectures.  The  course  serves  to  orient 
the  student  and  helps  to  present  a  survey  of  the  engineering  profession,  so 
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that  he  may  better  understand  the  methods  of  thought  and  work.  The  aim 
is  to  develop  in  the  student  a  habit  of  using  correct  methods  of  thinking  and 
analysis  in  the  solution  of  engineering  problems.  A  certain  amount  of  tech- 
nical reading  is  prescribed  supplementary  to  the  course. 


Engineering  Projects  (Pr2-3) 

Two  and  one-half  hours  a  week  throughout  the  year.  Credit,  5  semester 
hours. 

This  is  a  course  designed  for  seniors  in  the  various  Engineering  curricula. 
Carefully  chosen  problems,  which  will  involve  many  phases  of  Engineering  will 
constitute  the  background  for  the  course.  Every  attempt  will  be  made  to  deal 
with  the  problems  in  detail  as  they  would  be  treated  in  Engineering  practice. 
Several  instructors  will  collaborate  in  the  presentation  and  discussion  of  the 
various  phases  of  the  problems. 


The  Practical  Arts  Department 
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THE  PRACTICAL  ARTS 
DEPARTMENT 

In  response  to  a  demand  for  adult  courses  which  would  not  be 
confined  to  the  area  of  engineering  and  business  education,  the 
Practical  Arts  Department  was  organized  in  1929.  During  the  past 
three  years  several  successful  courses  have  been  developed  to  meet 
current  needs. 

The  department  is  not  organized  on  a  definite  curriculum  basis 
but  devotes  its  energy  solely  to  the  promotion  of  unit  courses  in 
those  fields  where  there  is  a  genuine  demand.  As  the  work  of  the 
department  expands  it  is  very  likely  that  sufficient  courses  will  be 
offered  so  that  a  student  will  be  able  to  pursue  studies  leading  to  an 
Associate  in  Arts  (A.A.)  degree. 

A  unit  of  work  includes  the  equivalent  of  seventeen  class  room 
periods  of  instruction,  each  covering  two  college  hours  and  meeting 
once  a  week.  The  class  in  Drawing  and  Painting  meets  for  one  and 
one-half  hours  twice  a  week.  It  is  recommended  that  students  carry 
no  more  than  three  courses  a  semester.  At  the  end  of  the  semester's 
work  the  student  must  pass  an  examination  in  order  to  receive  credit 
for  the  course. 

Fees 

Upon  registration  a  fee  of  $5  is  required  which  is  applied  toward 
tuition.   The  fee  schedule  for  each  semester  is  as  follows: 

One  course  $20 

Two  courses   40 

Three  courses  53 

The  fee  in  the  Drawing  course  isi  $25  which  includes  the  easel 
fee.  Where  tuition  is  paid  during  the  entire  period  of  the  course  and 
not  in  one  cash  payment  a  small  carrying  charge  is  added. 

All  books  and  other  essential  working  materials  are  furnished 
by  the  student. 
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Description  of  Courses 

Interior  Decoration  I 

Myra  Watts  Sturges,  Instructor 
Two  hours  a  week  throughout  the  year 

Includes  lectures  on  (1)  the  principles  of  good  taste;  (2)  architecture — 
with  special  emphasis  on  interior  architectural  features,  the  relationship  be- 
tween exteriors  and  interiors,  and  also  house  construction.  These  lectures 
are  supplemented  by  visits  to  representative  houses  and  institutions,  and  build- 
ings in  the  process  of  construction.  It  is  intended  to  develop  this  division  of 
the  course  so  that  the  student  may  be  able  to  co-operate  intelligently  with  archi- 
tects and  contractors.  (3)  The  theory  and  application  of  color  harmony  com- 
prise both  lectures  and  laboratory  experiments.  Color  problems  in  oils  and 
water  colors  are  worked  out  by  the  group.  (4)  Background  fundamentals 
include  floors,  walls,  trim  and  ceiling  problems.  This  section  consists  of  dis- 
cussions on  rugs,  textiles,  wall  coverings,  upholstery  coverings,  drapery 
materials  and  tapestries.  A  variety  of  samples  of  materials  are  presented  for 
inspection. 

Trips  to  museums  are  a  part  of  the  course,  the  time  to  be  arranged  at  the 
convenfence  of  the  group. 

Interior  Decoration  II 

Myra  Watts  Sturges,  Instructor 
Two  hours  a  week  throughout  the  year 

Consists  of  lectures  on  (1)  period  furnishings  and  their  history,  (2)  the 
composition  and  arrangement  of  rooms  suitable  for  all  styles  of  houses,  (3) 
pictures,  art  objects,  accessories  and  their  decorative  values  and  other  furnish- 
ings, (4)  modern  tendencies  in  art.  The  work  on  period  furnishings  is 
supplemented  by  a  detailed  study  of  the  fine  examples  in  museums  and  in 
private  collections.  Attention  is  also  given  to  the  construction  and  restora- 
tion of  old  furniture.  From  time  to  time  assignments  relating  to  all  types  of 
interior  problems  are  made. 

Theory  and  Practice  of  Color,  Design,  and  Perspective 

A.  H.  Wentworth,  Director  of  Art  Education  in  the 
New  Haven  Public  Schools,  Instructor 
Two  hours  a  week  throughout  the  year 

This  course  is  planned  for  teachers,  commercial  artists,  and  interior  dec- 
orators.   It  aims  to  give  the  principles  and  a  working  knowledge  of — 

(1)  Color  relations,  making  scales  of  hues,  values  and  intensities,  and 
working  out  harmonious  color  combinations  for  designs,  costumes  and  in- 
teriors, with  a  study  of  colors  seen  in  nature  and  in  works  of  art. 

(2)  Design,  studying  the  principles  as  seen  in  nature  and  in  man-made 
products,  and  working  out  units  of  design,  borders,  surface  patterns,  designs 
for  interiors,  etc. 

(3)  Perspective,  as  seen  in  landscape  motifs,  artificial  objects  and  interiors. 

(4)  Lettering,  for  covers,  titles,  title  pages,  posters,  etc. 

Pencil,  charcoal,  crayon,  lettering  pen,  and  water  color  will  be  used. 
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Drawing  and  Painting  I 

Reyna  Ullman  Youngerman,  Instructor 
Two  and  one-half  hours  a  week  throughout  the  year 

The  beginner's  class  is  devoted  to  a  study  of  the  fundamental  principles 
and  technique  involved  in  (1)  drawing  from  casts  of  head,  torso,  full  length 
figure;  (2)  the  study  of  composition;  (3)  the  appreciation  of  various  art 
forms;  (4)  color.  The  year's  work  closes  with  still  life  studies  in  black  and 
white  and  color. 

Care  is  given  to  the  personal  needs  of  the  student  by  a  critical  analysis 
and  evaluation  of  individual  work  done  both  in  and  out  of  class. 


Drawing  and  Painting  II 

Reyna  Ullman  Youngerman,  Instructor 
Two  and  one-half  hours  a  week  throughout  the  year 

The  work  of  the  advanced  class  consists  of  (1)  still  life  drawing  and 
sketching;  (2)  portrait  drawing  in  charcoal  and  color;  (3)  action  sketches; 
(4)  advanced  composition;  (5)  color  and  theory  of  color.  There  will  also  be 
a  study  of  the  history  of  art  in  connection  with  a  series  of  lectures  at  the  Yale 
Art  Gallery.  Individual  work  will  receive  careful  analysis  and  critical  evalua- 
tion. 


Journalism  and  Written  Expression 

M.  B.  Mahannah,  Instructor 
Two  hours  a  week  throughout  the  year 

This  course  considers  the  various  methods  involved  in  the  presentation  of 
news  of  the  public  through  the  medium  of  the  press.  It  is  intended  for  persons 
contemplating  distant  affiliations  with  periodicals  as  well  as  for  those  actively 
engaged  in  newspaper  work.  It  treats  in  detail  of  (1)  the  organization  of  the 
newspaper  plant;  (2)  the  collection  and  preparation  of  material  for  the  press; 
and  (3)  the  consideration  of  "news  values."  It  includes  the  preparation,  pre- 
sumably for  publication,  of  the  principal  types  of  newspaper  stories. 

The  second  semester  includes  lectures  and  laboratory  work  in  the  technique 
of  writing  an  effective  article  of  the  magazine  or  "feature"  and  of  the  fictional 
or  "short  story"  type.  It  stresses  the  principles  essential  to  the  different  forms 
of  written  expression  most  wanted  by  editors,  and  involves  practice  in  writing 
under  criticism  for  the  literary  market-place.  Individual  attention  is  given  in 
order  that  the  course  may  serve  the  needs  of  the  individual  student. 


German  I 

Hans  A.  Klagsbrunn,  Instructor 
Two  and  one-half  hours  a  week  throughout  the  year 

The  course  includes  grammar  and  composition,  easy  reading  and  transla- 
tion, writing  from  dictation,  practice  in  speaking,  and  special  training  in 
pronunciation. 
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German  II 

Hans  A.  Klagsbrunn,  Instructor 
Two  hours  a  week  throughout  the  year 

The  year's  work  consists  in  a  careful  review  of  grammar  and  composition, 
writing  from  dictation,  practice  in  conversation  and  translation  of  the  works 
of  standard  German  authors. 


Oral  Expression 

D.  C.  Eckerman,  Instructor 
Two  hours  a  week  throughout  the  year 

This  is  not  a  course  in  declamation  or  elocution  but  is  one  designed  for 
the  person  who  wishes  to  improve  his  speech  in  the  practical  activities  of 
life.  Specifically,  it  provides  training  in  the  following:  (1)  correct  pronun- 
ciation and  articulation,  (2)  platform  personality  and  delivery,  (3)  the  prep- 
aration of  talks,  (4)  elimination  of  self-consciousness,  (5)  the  use  of  gestures, 
(6)  mastery  of  the  audience.  The  student  has  the  opportunity  to  prepare  and 
deliver  various  types  of  speeches  and  receives  helpful  advice  and  criticism 
on  each  assignment. 

In  the  second  semester  advanced  work  is  taken.  More  attention  is  given 
to  (1)  analysis  of  the  subject  and  to  (2)  the  preparation  of  the  material, 
(3)  platform  etiquette,  (4)  audience  psychology,  (5)  oral  reading,  (6)  group 
discussion,  and  (7)  parliamentary  procedure.  Conferences  are  arranged  in 
order  that  the  instructor  can  give  personal  attention  to  the  work  of  each  stu- 
dent. The  work  of  the  two  semesters  is  organized  so  as  to  provide  a  com- 
prehensive treatment  of  the  field  of  oral  expression. 


Everyday  English 

D.  C.  Eckerman,  Instructor 
Two  hours  a  week  throughout  the  year 

This  course  aims  to  meet  the  needs  of  busy  people  in  conversational  and 
written  English.  It  includes  (1)  a  study  and  review  of  the  fundamentals  of 
grammar,  (2)  sentence  structure,  (3)  punctuation,  (4)  modern  word  usage, 
(5)  pronunciation,  (6)  vocabulary  building,  (7)  letter  writing,  and  also  pays 
some  attention  to  elementary  psychology  and  logic  employed  in  the  organiza- 
tion and  presentation  of  ideas. 

The  course  is  comprehensive  in  scope,  requiring  two  semesters  for  com- 
pletion. By  means  of  class  discussions  and  personal  conferences,  individual 
deficiencies  will  be  corrected  and  improvements  suggested.  Ample  opportunity 
will  be  given  the  student  to  apply  in  conversational  and  written  English  the 
various  principles  studied.  The  student's  confidence  in  his  ability  to  use  correct 
English  should  increase  with  the  mastery  of  the  work  of  the  course. 
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Towns  from  Which  the  Student  Body  is  Drawn 


New    Haven    241 

Hamden  41 

Ansonia  34 

West  Haven  33 

Waterbury 12 

Bridgeport    11 

East  Haven  11 

Shelton    11 

Branford  10 

Milford    10 

Meriden    6 

Stratford  5 

Derby    4 

Wallingford    4 

Guilford    2 

Madison  2 

Naugatuck    '2 

North  Haven  2 

Seymour    2 

Woodbridge   2 

Beacon  Falls   

Clinton  

Fairfield     

Kensington  

New  London  

Northford    

Norwalk    

Old  Lyme  

Orange    

Oxford    

Southington    

Southport    

Stevenson    

Waterville     

West  Hartford  

Winsted    
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ENROLLMENT   1931-1932 


New  Haven  College 461 

New  Haven  Preparatory  School 121 

Total    582 


New  Haven 
Preparatory  School 

A  Co-Educational  Evening  School 


1932-1933 


52  Howe  Street 
New  Haven,  Connecticut 


^0  New  Haven   Preparatory  School 


NEW  HAVEN  PREPARATORY  SCHOOL 


Officers  of  Administration 

William  H.  Mandrey,  B.A.,  Amherst  College 
Headmaster,  New  Haven  Preparatory  School 

Charles  F.  Virtue,  B.A.,  University  of  Cincinnati 
Assistant  to  the  Headmaster 

Katharine  Blenis,  A.B.,  New  York  State  College;  B.S.,  Simmons  College 

Registrar 


Faculty 


Edward  Brown,  B.A.,  Holy  Cross  College 
Latin 

Everett  A.  Chisholm,  B.A.,  Dartmouth  College 
Mathematics 

Ernest  E.  Feldman,  B.A.,  Yale  University 
French 

Melbourne  J.  Gallup,  B.S.,   University  of  Vermont 
Economics  and  History 

Robert  Langdale,  Ph.B.,  Yale  University 
Physics  and  General  Science 

Albert  C.  Merriam,  B.A.,  Wesleyan  University 
Mathematics 

Perry  D.  Scrivnek,  M.A.,  Emory  University 
Engh'sh 

Charles  F.  Virtue,  B.A.,  University  of  Cincinnati 
English 


LEET  0LI\1-:R  hall 


This  building  is  used  by  the  New  Haven  Preparatory  School 
through  the  courtesy  of  tlie  Sheffield  Scientific  School  of  Yale 
Universitv. 
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New  Haven  Preparatory  School 


In  1920  the  Northeastern  Preparatory  School  was  organized. 
In  1926  when  New  Haven  College  was  incorporated  the  Preparatory- 
School  was  organized  under  the  general  administration  of  New 
Haven  College  and  was  incorporated  as  New  Haven  Preparatory 
School.  The  aim  of  the  school  is  to  extend  educational  opportunities 
of  a  high  school  nature  to  worthy  young  men  and  women  who  are 
compelled  to  earn  their  living. 

During  the  life  of  the  Preparatory  School,  men  and  women  have 
been  prepared  for  various  colleges  including  Yale,  Connecticut  Ag- 
ricultural College,  Wesleyan,  Brown,  Boston  University,  Ohio  State, 
Columbia,  Northeastern,  Connecticut  College  for  Women,  Notre 
Dame,  University  of  Michigan,  Lafayette,  and  Rensselaer  Poly- 
technic Institute.  Some  of  these  men  and  women  have  received  all 
of  their  preparation  here;  others  have  completed  preparation  begun 
elsewhere.  A  number  of  students  have  also  secured  the  preparation 
needed  for  entrance  to  the  Engineering  and  Commerce  Departments 
of  New  Haven  College. 

This,  in  brief,  is  the  history  of  the  beginning  and  growth  of  New 
Haven  Preparatory  School.  It  is  equipped  to  meet  the  needs  of  a 
great  many  students,  and  the  administration  is  confident  that  its 
task,  to  prepare  young  men  and  women  for  a  useful  and  happy  life, 
can  be  successfully  accomplished. 


Equipment  and  Accommodations 


The  equipment  of  New  Haven  Preparatory  School  is  practical 
and  affords  every  facility  for  conducting  modern,  high-grade  courses. 

Through  the  co-operation  of  the  Sheffield  Scientific  School  of 
Yale  University,  the  School  has  been  granted  the  use  of  Leet  Oliver 
Hall,  located  on  Hillhouse  Avenue.  This  places  at  the  disposal  of 
students  and  teachers  facilities  for  the  most  efficient  work. 
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In  the  fall  of  1928,  Yale  University  opened  up  Sterling  Chem- 
istry Laboratory  for  the  use  of  our  students.  This  laboratory  is  one 
of  the  finest  of  its  kind  in  the  country.  Our  students  are  fortunate 
indeed  to  have  such  splendid  equijiment  at  their  disposal.  A  physics 
laboratory  has  been  equipped  in  Dunham  Laboratory  of  Electrical 
Engineering,  thus  giving  our  students  adequate  facilities  for  experi- 
mentation in  physics. 

The  Young  Men's  Christian  Association  has  extended  to  the 
students  of  the  New  Haven  Preparatory  School  the  use  of  the  gym- 
nasium and  swimming  pool  maintained  by  the  Association.  Regular 
students  are  entitled  to  full  privileges.  Special  students  are  granted 
this  privilege  only  on  Saturday  afternoons  and  evenings. 


Admission 

All  work  pursued  in  New  Haven  Preparatory  School  will  be 
equal  in  content  and  quality  to  that  of  a  high  school.  No  elementary 
school  subjects  are  offered.  In  order  to  be  admitted  as  a  regular 
student  of  the  school,  a  candidate  must  have  completed  the  equiva- 
lent of  an  elementary  school  education. 

Students  who  can  fulfill  these  requirements  are  accepted  regard- 
less of  color,  race  or  creed.  The  school  is  open  both  to  young  men 
and  young  women. 

Students  who  have  previously  attended  other  high  schools  will 
be  accepted  and  given  full  credit  for  the  work  they  have  successfully 
completed,  provided  the  authorities  of  the  school  forward  a  satis- 
factory statement  of  the  ability  and  attitude  of  the  student  and  a 
copy  of  his  record.  Character  references  will  be  required  of  each 
student. 

Students  not  carrying  a  regular  program  of  studies  will  be  en- 
rolled as  "special"  students  under  the  same  general  requirements 
given  above.  These  students  will  be  given  special  courses  to  fit  their 
particular  needs. 

Application  for  admission  should  be  made  as  early  as  possible. 
All  candidates  must  appear  in  person.  The  period  for  enrolHng  be- 
gins September  1,  and  continues  until  the  opening  of  the  fall  term, 
September  27. 
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The  Program  of  Studies 

The  program  of  studies  is  divided  into  three  groups:  the  course 
leading  to  higher  institutions,  such  as  colleges  and  normal  schools, 
the  general  high  school  course  which  aims  to  give  the  student  a 
broad  general  high  school  training  and  courses  planned  to  give 
special  preparation  for  work  in  four-year  curricula  of  New  Haven 
College. 


The  College  Preparatory  Curriculum 

In  order  to  receive  a  diploma  in  this  group  of  studies  the  stu- 
dent must  complete  16  units  of  work.  A  unit  of  work  represents  one 
year's  work  in  a  subject. 

Of  the  necessary  16  units  for  graduation  the  following  units  are 
required: 

English         4  units 

Mathematics  2  units 

Science         1  unit 

U.  S.  History         1   unit 

Foreign  Languages 2  units 

The  remaining  six  units  of  work  can  be  elected  by  the  student 
with  the  approval  of  the  Headmaster. 


The  General  Course 

In  the  general  course  sixteen  units  are  necessary  for  graduation. 
The  following  units  are  required: 

English  4  units 

Mathematics  2  units 

U.  S.  History        1  unit 

Science         1   unit 
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The  Pre-Engineering  Course 

Many  students  who  desire  to  enter  the  Engineering  Department 
find  that  they  have  not  taken  the  required  subjects  in  high  school 
or  are  deficient  in  high  school  credits  necessary  for  admission.  In 
order  to  succeed  in  engineering  studies  the  student  requires  an  ex- 
cellent preparation  in  mathematics  and  should  have  some  training 
in  the  sciences.  In  order  to  meet  the  needs  of  these  students  a  two- 
year  pre-engineering  course,  emphasizing  mathematics  and  science 
has  been  developed.  Students  with  partial  credit  may  complete  the 
work  of  the  course  in  one  year. 


The  Pre-Commerce  Course 

This  course  aims  to  supply  the  required  preparatory  training  of 
the  student  who  plans  to  take  courses  in  the  Department  of  Account- 
ing and  Business  Administration  in  New  Haven  College.  The  course 
emphasizes  English,  mathematics  and  economics  and  requires  one  or 
two  years'  work  depending  upon  the  amount  of  training  the  student 
has  already  had. 


Schedules,  Records  and  Reports 

All  copies  of  schedules,  records  and  reports  are  kept  by  the 
Registrar  at  the  Administrative  Office.  The  school  year  is  divided 
into  two  semesters,  each  covering  seventeen  weeks  including  the  ex- 
amination period.  Reports  are  issued  to  the  student  at  the  middle 
and  close  of  each  semester.  Students  may  learn  their  standing  at 
any  time  by  requesting  this  information  from  the  instructor  or 
Headmaster. 

Rank  in  subjects  is  reported  as  follows: 

A — Very  satisfactory  work      ....     90-100% 

B— Satisfactory  work 80-89% 

C— Fair  work 70-79% 

D— Tolerable  work  60-69% 

F — Failure — requiring  repetition  of  the  course 

The  certification  grade  of  the  school  is  80%.  Students  who  do 
not  receive  a  grade  of  B  or  better  in  a  subject  will  not  be  certified 
for  admission  to  college  in  that  subject.  A  grade  of  D  or  better 
will  be  accepted  as  a  passing  mark  in  a  subject.  The  final  average 
of  the  semester  is  based  upon  the  daily  class  work  and  the  final  ex- 
amination mark.  The  daily  class  work  counts  2/3  and  the  final  ex- 
amination 1/3. 
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Attendance 

Successful  scholarship  depends  in  part  upon  regular  attendance. 
Students  are  permitted  six  excusable  absences  and  five  excusable 
tardinesses.  Everyone  must  appear  for  examination  on  the  an- 
nounced date.  All  adjustments  covering  absence,  tardiness  and  for 
failure  to  take  an  examination,  must  be  made  with  the  Headmaster. 


Tuition  and  Fees 


The  schedule  of  tuition  fees  for  a  single  semester  is  as  follows: 

Three  subjects  $50.00 

Two  subjects  36.00 

One  subject  18.00 

Matriculation  Fee  5.00 

The  matriculation  fee  is  collected  but  once  and 
is  received  when  the  student  first  enrolls. 

Fee  for  Physics  laboratory  per  semester $10.00 

Fee  for  Chemistry  laboratory  per  semester..   10.00 
Diploma  Fee  upon  graduation 5.00 

A  small  additional  charge  will  be  made  for  carrying  the  accounts 
of  students  who  do  not  settle  for  their  tuition  within  thirty  days  fol- 
lowing the  opening  of  each  semester. 


Scholarship  and  Loan  Funds 

The  school  has  the  use  of  several  scholarships  which  are 
awarded  to  worthy  students  who  need  financial  assistance.  There  is 
also  a  small  loan  fund  available  to  needy  students.  Information  con- 
cerning these  scholarships  and  the  loan  fund  can  be  had  upon  appli- 
cation to  the  Headmaster. 
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Description  of  Subjects  Offered 

The  following  descriptive  list  of  subjects  includes  regular  cur- 
riculum subjects  as  well  as  special  subjects.  The  administration  re- 
serves the  right  to  withdraw  certain  courses  when  it  appears  that 
the  enrollment  is  insufficient  to  warrant  their  continuance. 


English 

The  English  course  covers  four  years'  work  in  Literature,  Grammar, 
Oral  and  Written  Expression.  The  fundamental  purposes  of  the  course  are 
three : 

To  develop  power  of  clear,  correct,  effective  expression. 
To  train  student  to  think  independently. 

To  develop  a  knowledge  and  appreciation  of   the  best   in   English  and 
American  Literature. 

The  course  is  outlined  to  meet  the  requirements  of  the  College  Entrance 
Examination  Board  in  English.  All  three  phases  and  purposes  of  training  in 
English  are  presented  in  each  year's  work.  In  so  far  as  is  possible  special  at- 
tention is  given  to  the  individual  needs  of  the  student.  The  masterpieces  of 
literature  are  employed  not  only  for  their  literary  values  but  as  a  means  of 
assisting  the  pupil  in  gaining  power  in  oral  and  written  composition. 


Mathematics 

The  purpose  of  the  courses  is  two-fold:  (1)  to  make  the  student  ac- 
quainted with  such  mathematical  facts  and  skills  as  are  most  likely  to  be  useful 
in  the  study  of  other  subjects,  and  (2)  to  give  him  a  sufficient  basis  for  ad- 
vanced mathematical  studies. 

General  Mathematics  Ic,  Id. — A  practical  first-year  mathematics  course 
which  provides  for  a  careful  review  of  the  fundamentals  of  arithmetic,  a 
comprehensive  study  of  beginning  algebra  and  an  introduction  to  plane 
geometry. 

Algebra  la,  lb. — The  essential  operations  of  algebra  to  quadratics  are  covered. 
The  emphasis  is  on  the  fundamental  principles. 

Algebra  2a,  2b. — This  course  completes  the  Elementary  Algebra  requirement. 
The  student  is  prepared  for  the  College  Entrance  Examination  Board  ex- 
aminations in  Elementary  Algebra. 
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Geometry  la,  lb. — The  five  books  of  Plane  Geometry  are  studied.  Numerous 
original  exercises  are  employed  to  stimulate  the  power  to  reason  clearly 
and  to  derive  logical  proofs. 

Solid  Geometry  2a. — This  course  comprises  the  standard  theorems  in  solid 
and  spherical  geometry.  Stress  is  laid  upon  numerical  exercises  involving 
mensuration  of  solid  figures.  The  work  is  designed  primarily  for  those 
who  are  preparing  for  college. 

Trigonometry  la. — Trigonometry  is  the  basic  study  for  the  accurate  measure- 
ment of  heights  and  distances  and  forces ;  for  the  astronomical  observation 
of  longitude  and  latitude ;  and  for  higher  mathematics  generally. 


Foreign  Languages 


Latin  I. — The  course  plans  to  familiarize  the  student  with  the  elementary 
rules  of  Latin  grammar  and  construction,  and  to  develop  the  ability  to 
translate  and  read  Latin  understandingly.  Attention  is  given  to  an  appre- 
ciation of  the  influence  of  Roman  culture  and  civilization. 

Latin  IL — The  aims  stated  above  are  continued  throughout  the  work  of  the 
second  year.  Increased  attention  is  given  to  the  reading  of  Latin  literature, 
with  particular  attention  to  selections  from  Caesar.  The  life  and  customs 
of  the  people  and  an  appreciation  of  the  influence  of  Latin  upon  English 
are  given  careful  consideration. 

Students  are  not  given  credit  for  Latin  unless  it  is  pursued  for  two  years. 

FRENCH 

French  lab,  2ab. — The  courses  in  French  are  planned  with  the  purpose  of 
giving  to  students  (1)  an  appreciative  comprehension  of  French,  both  as 
literature  and  as  a  spoken  language;  and  (2)  a  sufficient  knowledge  to  fit 
them  for  advanced  work  in  higher  schools.  The  essentials  of  the  grammar 
are  mastered  by  continued  drill  and  constant  application.  The  attainment 
of  good  pronunciation  receives  careful  attention,  and  from  the  beginning 
the  student  is  trained  to  understand  spoken  French. 


SOCIAL  SCIENCES 

American  History — A  careful  and  comprehensive  study  is  made  of  United 
States  History,  including  not  only  the  story  of  earlier  times,  but  also  an 
analysis  of  events  from  the  Civil  War  down  to  and  including  our  own 
times.  Special  reference  is  made  to  the  constitutional,  political,  and  econ- 
omic development  of  the  nation. 
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Ancient  History — This  course  gives  a  comprehensive  view  of  the  early  history 
of  the  race  to  the  decline  of  the  Roman  Empire,  476  A.D.  Attention  is 
given  to  the  history  of  primitive  man,  the  Orient,  Egyptian,  Persian,  and 
Greek  civilizations,  the  rise  and  decline  of  Roman  power,  and  the  early 
development  of  Christianity. 

Economics  la,  lb. — The  purpose  of  this  course  is  two-fold :  first,  to  lay  a 
sound  foundation  of  economic  theories  and  terminology  for  those  who  are 
planning  to  continue  their  studies  in  college ;  secondly,  to  give  the  student 
an  appreciation  of  the  complexity  of  modern  economic  problems  so  that  he 
can  participate  intelligently  in  their  solution.  Economic  geography  is 
stressed  throughout  the  year's  work. 


NATURAL  SCIENCE 

General  Science — General  Science  aims  to  tell  not  only  the  story  of  man  and 
his  relation  to  his  environment  but  also  the  laws  and  principles  which  con- 
trol the  world  in  which  he  lives.  It  aims  further  to  increase  the  students' 
power  to  observe  and  think  with  scientific  precision.  The  subject  matter 
of  the  course  is  drawn  from  the  field  of  hygiene,  astronomy,  biology,  chem- 
istry and  physics.  The  demonstrations  conducted  by  the  instructor  give 
the  student  an  insight  into  laboratory  methods  and  procedures. 

Physics — This  course  aims  to  teach  the  fundamental  laws  and  principles  of 
physics  and  to  make  the  pupil  aware  of  the  part  played  by  physics  in  his 
daily  life  and  to  stimulate  individual  thinking  in  regard  to  various  physical 
phenomena.  The  laboratory  work  makes  it  possible  for  the  student  to  test 
and  apply  principles  learned  in  the  class-room. 

Chemistry — The  work  is  divided  between  lecture-room  discussion  and  demon- 
stration of  the  fundamental  principles  and  facts  of  inorganic  chemistry  on 
the  one  hand,  and  on  the  other,  individual  experimental  work  in  the  lab- 
oratory. The  latter  is  closely  supervised,  and  the  student  is  required  to  do  his 
work  neatly,  observe  results  carefully,  and  endeavor  to  reason  from  these 
results  to  legitimate  conclusions.  He  must  also  keep  systematic  records  of 
this  work  as  directed.    At  least  forty-five  experiments  are  performed. 

VOCATIONAL  SUBJECTS 

Mechanical  Drawing  la,  lb. — This  course  is  of  an  elementary  nature  and  is 
intended  for  the  student  who  has  had  no  experience  in  the  use  of  drawing 
instruments.  Instruction  is  given  in  the  selection  and  use  of  instruments, 
lettering,  geometrical  constructions,  revolved  and  auxiliary  views,  ortho- 
graphic projection,  intersections,  fastenings,  simple  plates  in  machine  de- 
tails, and  drafting  room  standards. 
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Towns  from  Which  the  Student  Body  is  Drawn 

New  Haven  79 

West   Haven   9 

Hamdeii  9 

East  Haven  6 

Shelton    4 

Milford    3 

Devon    2 

Guilford    2 

Ansonia  

Branford   

Derby  

New   Britain    

Stratford  

Thomaston   

Wallingford  

121 


STUDENT  ENROLLMENT  1931-1932 

Regular  Students  78 

Special  Students  43 
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